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PHOTOGRAPH & PRINTED MATERIAL REPRODUCTION POLICY

1.  Reproductions of photographs or printed materials from the collection of the RCHS are available for   research purposes or personal use.  A request form must be completed.

2.  Photographs or printed materials may be reproduced for use in publications, such as a book or magazine, or for use in a public exhibit.  The proper forms must be completed and returned for approval.  All photographs or printed materials that are published or exhibited MUST be accompanied by a credit line that states “Courtesy of the Ross County Historical Society, Chillicothe, Ohio.”  

      We ask that a copy of the finished publication be sent to RCHS. 

3.  The size and condition of the original may determine the size of the reproduction or if reproductions are possible.

4.  Reproductions are made for a one-time-only use.   

5.  Copies of any kind will not be released, mailed or e-mailed until the proper forms have been completed and payment has been received.

6.  For preservation reasons, all photocopy orders are completed by RCHS staff.

7.  For preservation reasons, visitors are not permitted to use personal scanning devices in the McKell Library.

8.  Under certain conditions, patrons may seek permission to use their own camera equipment to reproduce    

     archival images.  In such cases, there will be a charge of $3.00 per image, plus a $10.00 set-up fee.  The  

     appropriate forms must be completed. 


9.  Prices are subject to change without notice.      

    **Please verify that your request can be fulfilled before sending money.**

COPY FEES

 Photocopy  B & W
 $.20 per 8 ½” x 11” or 8 ½” x 14” 



 $.30 per 11” x 17”



Color

$.50 per 8 ½  x 11” or 8 ½ x 14”





$1.00 per 11 x 17” 

Photo Paper copy
 $ 4.00 per 8 ½” x 11”





 $ 8.00 per 11” x 17”

Scanned / Digital Images
$4.00 each for photos & printed material

Photographed Images
Set up fee $15.00, plus $4.00 per image

HARD COPY POLICY

1.  It is possible, depending on the size of the original, to reproduce more than one image per page.

2.  Photocopies can be mailed for viewing before a more permanent reproduction is purchased.  The cost 

      for this service is $.20 a page for the first 10 copies plus a $2.00 service fee.  The service fee is prorated for more than 10 copies.

3.  As a public service, hard copy images will be provided to the Chillicothe Gazette and local county and city government organizations at a reduced fee approximately equal to RCHS cost.

E-MAIL POLICY

1.   As a public service, e-mail images will be provided to the Chillicothe Gazette and local county and city government agencies free of charge. 

2.   E-mail images will be provided to an individual requesting images for personal use after the designated form has been completed and fees have been received.  Please allow one week for completion of request after forms and fees have been received.  A CD can be made and mailed to the user for a $10.00 service fee, plus the cost of the images.

3.   E-mail images will be provided to an individual requesting images for commercial use after the designated forms have been completed and fees have been received. Please allow one week for completion of request after forms and fees have been received.  A CD can be made and mailed to the user for a $10.00 service fee, plus the cost of the images.

 4.  E-mail images will be provided to newspapers outside of Chillicothe under time constraints and the newspaper will be billed for the fees.  Failure to pay for the service will result in denial of future requests.    

 5.
Previewing photos or printed materials via e-mail is not permitted.   
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